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4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities — classrooms, laboratory, library, sports complex, computers, etc.
The Institution has appointed staff for maintaining facilities such as Buildings, Transport, Electrical,
Housekeeping, Garden etc. Regular cleaning of College floors, classrooms, laboratories, equipment, and rest
rooms are being done by the housekeeping team under the supervision of a floor in-charge. Stock verification
and up-keeping of the equipment in all labs and other facilities is done at the end of every year by Lab In-
charge and the report is submitted to the Principal through the concerned department of HOD’s for further

action.

Classroom management:

Classroom being the most primary and important work space, it is managed with proper systems and
procedures as recommended by the Management and the University. It is followed keeping in mind the
modern teaching learning environment. The classrooms are well equipped with all modern technology like
the smart boards, mike systems, and other technologies for better and effective teaching. CCTVs installed in
each classroom to make sure of the safety and the security of all students, teachers and equipment. Stock list
of assets of Class room property, cleaning and maintenance are done on a regular basis, Annual Maintenance
Contract (AMC) of all the modern teaching technology, proper reporting system about repairs and
replacements are the basic attributes of classroom management. This also includes the asset management that

forms the core in the working of the college.

MECHANICAL MAINTENANCE

The standard procedure followed for service and maintenance of equipment/machinery as follows

e If the equipment/machinery is to be serviced during the warrantee period, the supplier of the
equipment/machinery will be intimated about the repair and it will be serviced either in-house or in
the supplier premises based on the nature of defect.

e After warrantee period if the equipment/machinery demands service, the technical staff attached to
the respective laboratories service the equipment/machinery to the extent possible.

e If not, identify the persons outside the organization who repair the equipment, if necessary contact the

supplier of the equipment.
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e |If no items are required to purchase for repairing the equipment, the equipment is repaired
immediately.

e |f items are required then send a proposal to the purchase incharge through proper channel (concerned
HOD).

e After the items are purchased the equipment will be repaired by the person.

e The remuneration bill (cost of Maintenance) will be sent to the accounts department through proper

channel.

Maintenance of power house:

Department of electrical engineering deals with power supply and maintenance. Following SOP is followed
for uninterrupted power supply in college premises.

e Checking diesel in storage tank daily and Replenishing stock of diesel.

e Checking distilled water level in radiator daily, and if any shortage is found, it is refilled.

e Checking lubricant oil and specific gravity of distilled water of batteries daily.

e Cleaning the Radiator fan belt, generators daily.

e Maintaining load balance in three phases of generators, painting plinths and machines for every one year.

e Registering the number of working hours of each generator.

e Checking earth resistance and watering the earth pits weekly.

Laboratory maintenance:

Regular Upkeep and maintenance of equipment as well as repair of equipment is important for proper
functioning of any engineering laboratory. As soon as the complaint is received with details, (including

Guarantee Period etc.) following procedure is followed.

If the equipment/machinery is to be serviced during the warrantee period, the supplier of the

equipment/machinery will be intimated about the repair and it will be serviced either in- house or in the

supplier premises based on the nature of defect. After warrantee period if the equipment/machinery demands

service, the technical staff attached to the respective laboratories service the equipment/machinery to the

extent possible. If repair cannot be done by technitians of institution, then it is repaired by the persons

outside the organization. If no items are required to purchase for repairing the equipment, the equipment is
-
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repaired immediately. If items are required then a proposal is sent to the purchase incharge through proper
channel (concerned HOD). After the items are purchased the equipment will be repaired by the respective
person. The remuneration bill (cost of Maintenance) will be sent to the accounts department through proper

channel.

Civil Maintenance

Maintenance of civil works is needed for getting uninterrupted services which facilitate smooth and efficient

functioning of the institution. The maintenance of civil works include

e Maintaining cleanliness and sanitation in the campus.

e Repair of frequently damaging components like window glasses, plumbing components, sanitary
ware, floor tiles, doors, classrooms, benches, boards, furniture, faculty rooms etc

e Internal roads maintenance.

e Water supply and over head/underground water tank maintenance.

Course of action:

e A request comprising the problem, through HOD and the Principal, has to be received.

e As per the stock availability the problem is attended and resolved

e |If any material is required to purchase, to get the approval from the principal for purchase of the same.
e |f the cost of the requirement exceeds Rs.10,000/-, approval must be obtained from the management.
e If the work involves more financial support, quotations are invited from the vendors.

e Preparation of the comparative statement and placing purchase order.

e On receiving material, resolving the problem.
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LIBRARY MAINTENANCE - CENTRAL LIBRARY

For overall smooth functioning of the Central Library, it is divided into following five main sections and
each section has its unique identity and with defined standard procedures the library works effectively and

serves its patrons for information requirements.

Acquisition/ Processing Section
Circulation Section

Serial Section

Reference Section

ICT and Digital Section

o M D

PROCUREMENT AND STOCKING OF BOOKS:

e The order list shall be prepared on the basis of suggestions of the faculty

e The list shall be forwarded to the principal for approval who makes any necessary changes, approves
it and forwards the same to Library for procurement.

e The books are received by librarian from the supplier. An inspection activity will be carried out by
librarian to check quantity, Title, Author, etc, as per the invoice.

e The books received by the librarian are entered in the Accession Register (AR).

e After the completion of Accession, due date slip, numbering shall be pasted on internal Title Page of
the Book.

e One copy of each title is kept in REFERENCE SECTION duly stamped as REFERENCE copy.

The library of the college has its own mechanisms and system in place to identify the purchases based on the
courses offered, check on the facilities to be provided for the students and the staff. Generally, the norms
conform to the institutional policies and the policies of the parent body. Yearly statistics for utilization of
library resources helps in collection development policy of the library. Withdrawal of books and other
reading material which is not useful for current references is done on a regular basis. A GR signed by the

Library Committee and Head of the Institute initiates the withdrawal policy.

ey )

SO

- Pk?ﬂ&PAL
Sdmeuw: Engineering and Technology




//\ Sri Indu coliege of €ngineering & Technology

ST An Autonomous Institution under UGC
Exad . 2001 Recognized under 2(f) and 12(B) of UGC Act 1956
'r)] B0 SO0 ;: IOSS -c: NBA & NAAC A:Fredhed, Approved by AICTE and
bﬁ“‘ CEETWHD cousos - Permanently affiliated to JNT University, Hyderabad.

Computers Maintenance

Maintenance of computers (Hardware and Software), updating software related to administrative and overall
maintenance of campus infrastructure. Annual maintenance contracts for computers, copier machines,
software, CCTV, Fire extinguisher, garden, security are in place. Policy is developed to maintain a balanced
student and computer ratio, so that all students will be benefited for academic purposes. An external
housekeeping service looks after cleanliness on the campus. Website is maintained and updated with the help
of external professionals. Policy is developed to keep parents informed about student’s attendance via mobile
messages assuring safety of the students. The well-defined purchase policy developed by the Management
Purchase Committee looks after all the purchases in the college. Institution follows all safety and security
norms as required for an educational institution and makes optimal use of all security mechanisms. Safety of
girls is specially handled and appropriate measures are taken to make the campus safe for students.

Repairs and maintenance of Computer / Network (LAN) / Projector / UPS / WiFi:

e Service / repair request is placed through SICET Campus Academic Management System, Software
developed in house.

e The request will be processed by Incharge.

e Appropriate personnel will be allotted to take up the service / repair work by the Incharge.

e Service request status can be checked through the same system.

Sports:

e The sports committee conducts timely meetings for the purpose of discussing about budget proposal,
conduct of Inter collegiate tournaments for each academic year. The order is placed with prior
approval of the purchase committee.

e The sports related materials are issued to the students by maintaining an issue/return register which
reflects the utility and demand of the items along with the students interests. Subsequently it
facilitates the proposals to be made for the next academic years. Students who are selected for the
college teams of various events are provided with uniform to participate in the same. Equipment
related to various physical activities and sports are updated on a regular basis. The up keeping of the
sports items in an efficient way is done through regular monitoring using required work force. This
includes all the sports facilities like Gym, Cricket ground, Tennis, VVolleyball, Basketball courts etc.,

”Mdg\/m:mmm

(Vi) SMERIGUDA-501 540,
Brahimpatnem{M), R.R.Dist




Sri Indu College of €ngineering & Technology

An Autonomous Institution under UGC
Recognized under 2(f) and 12(B) of UGC Act 1956
NBA & NAAC Accredited, Approved by AICTE and
Permanently affiliated to JNT University, Hyderabad.

Physical Infrastructure:

Classrooms, Staffrooms, Seminar halls and Laboratories are regularly cleaned and maintained by
housekeeping staff assigned for each floor. Wash rooms, Boys Common room, Girls Common room and
Rest rooms are well maintained and cleaned thrice a day. There is a proper schedule for the
maintenance and cleanness of all the rooms and labs. Housekeeping staff maintained the cleanness
record in proper format and the same is supervised and checked by the supervisor regularly. Colored
dustbins are kept at different location in the College premises for the disposal of wet and dry waste.

Common area, Landscape and garden are regularly cleaned and neatness of the entire premises are
regularly executed and monitored. Vehicles are also regularly serviced & maintained as per the service
schedule. The campus is under CCTV Surveillance and is supervised by Head- Admin regularly. Head-
Admin maintains a stock register for the available assets. Proper inspection is done and verification of

stock takes place at the end of every year.

The dedicated team under Head-Admin are involved in the maintenance of campus infrastructure such
as furniture repairing, painting, carpentry, plumbing, electricity and other day to day emergency

maintenance time to time.
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Quotation 040-40C07207
Sub: to Hyderabad judiciary 924820855

MODERN ELECTRONICS

Bank Street Road, Koti, Hyderabad - 500085, Opposite Ent Hospital

Invoice number:011632
Date: 31/10/2022

To

Sri Indu College of Engineering & Technology

Ibrahimpatnam Mandal, Rangareddy District, Sheriguda. Telangana 501510

[ S.NO COMPONENT

Quy RATE AMOUNT
o ARDUING UNO p— 12 5000- 000/~
2 XBEE TX and RX g < — 700r- 2100/-
= GSM module = E — S50/~ 1850/~
E HCOS BLUETOOTH - < — 3007- SO0/ -
5 IR SENSOR ( ra . B e 70/ 280
6 LDR MODULE [ e 4 -t S0/- 240/~
7 DHT11 — T — 120/~ 480/
8 SOIL MOISTURE [ A = a0/~ 350/~
9 ESPB266 ey 2 — 350/~ 7007~
10 LCD 16*2 «— 8 [ 200/- 1600/~
11 ARDUINO CABLE [ 12 T 40/~ 480/-
12 M-F ¢« 300 - 1.5/~ 450/~
X
F-F o~

i3 12V-1AMP e 3 v 200/- SOOI~

[ GRAND TOTAL:16340/-¢
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""MODERN ELECTRONICS

BANK STREET, HYDERABAD - 500 095.
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Sri Indu College of €ngineering & Tedmnolo§9 ’ “

An Autonomous Institution under UGC

Recognized under 2(f) and 12(B) of UGC Act 1956
NBA & NAAC Accredited, Approved by AICTE and
Permanently affiliated to JNT University, Hyderabad.
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indu College of €ngineering & Technology

An Autonomous Institution under UGC
Recognized under 2(f) and 12(B) of UGC Act 1956
NBA & NAAC Accredited, Approved by AICTE and
Permanently affiliated to JNT University, Hyderabad.
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s MIKRON INSTR Tirerabad 500 001. (inda)
S-9-89. St Floor, Mg (91) 040-23236155, 23236165
< mikroninstru.com
a-mad : mikroninstru @ yahco.co.in sales
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Sri indu College of Engineering & Techmology invoics ~
| The Fruscipal — Invoice Date : 02-02-2021
ralvanpatnem 501 S10 P.O Neo. :
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Telangmnna Transporter -
GsSTIN Vehicle No =
| Phone - Discount % G Stptiy
s | o’-w-.. T sesra any I mate Oes % | D " Ymcanda Net Armount
}_... | ) sac e Velue | Velue
L T s b — T woas 200 42300001300 |12, 750.00 TZIS0 0 &SA5S o0
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Sri Indu College of €ngineering & Tedmnoloév

An Autonomous Institution under UGC
Recognized under 2(f) and 12(B) of UGC Act 1956
NBA & NAAC Accredited, Approved by AICTE and
Permanently affiliated to JNT University, Hyderabad.

SREE SRINIVASA TRADERS

High quality educational instruments, chemicals,glass ware and educational requirements
16-11-16/22/N/V/13 Prashanth nagar,near RTA office, Malakpet ,Hyderabad.

PH NO: 9010943711 9533171324,
Email : sreesrinivasatraders78@gmalil.com

e T T ———————

GSTIN NO 3ISABRPDSSTIDIZC.

To
The Principal, Date : 22.07-2022
Sy indu College of engineering and tech e No:
Sheniguda, 1B Department
s Unit rate after dis
S N PARTICULARS Rate Per Qu Dha% Amount
~ Ammonia 260.00 S500m! 2 35% 169.00 338.00
2 |Sodium Hyvdroxide 293.00 |S500gm 3 35% 190.45 571.35
— Sahicyvhc acid 940.00 50 P 35% 611.00 1222 .00
4 |Acetic Acid 975.00 S00ml 5 35% 633.75 3802.50
Ethyvl acetate 550.00 S500m1l 8 35% 357.50 2860.00
Quinhyvdrone powder 1789 00 100, 1 35% 1162.85 1162.85
s Ammonium ferrous sulphate 378.00 SOO0gm 2 35% 245.70 491.40
~8 |Detergent 120.00 2 25% 90.00 180.00
~< |Burctte SOml 220.00 Each 12 25% 165.00 1980.00
~10 |Pippete 20ml 70.00 Each 2 25% 52.50 05.00
31 |Rubber bulbs 26.00 Each 70 25% 19.50 1365.00
.12 Conical flasks 250ml 105.00 Each 12 25% 78.75 945.00
13 [Conical flasks SOO0Oml 175.00 Each - ! 25% 131.25 131.25
23 | Beakers 100mi 60.00 Each 25 25% 45.00 1125.00
-5 Stalganometers 85.00 Each 1 5__ __25"%: 63.75 956.25
bT6 |Viscometers 95.00 Each 65 25% 71.25 4631.25
17 |Droppers 16.00 Each 20 25% 2.00 240.00
AR | Reagent bottlies SO0 ml 170.00 Each 2 25% 127.50 255.00
- | Calomel electrode 385.00 Each 4 25% 288.75 1155.00
= Platinum electrode 850.00 Each 9 25% 637.50 2550.00
21 |Conductivity cells 1385.00 |Each 2 25% 1038.75 2077.50
a2
- )\:G = = Total: 28144 35
GRAND TC 28144 35
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Sri Indu College of €ngineering & Technology

An Autonomous Institution under UGC
Recognized under 2(f) and 12(B) of UGC Act 1956
NBA & NAAC Accredited, Approved by AICTE and
Permanently affiliated to JNT University, Hyderabad.

SREE SRINIVASA TRADERS

16-11-16/22/N/V /13 Prashanth nagar,near RTA office Malakpet Hyderabad.
PH NO: 9010943711 9493287911
Email - sreesrinivasatraders78&gmall_com

INVOSCE
To Invodce no - 0S8/ 2020-21
The primcipael. Date - 01-02-2021
SRI INDU COLLEGEOF ENG &TECH D.c No
s s v LR R dist. Die e temvenit
rate
S _No| PARTICULARS Maloe Rt Per D= L“ SGST JOGST |Amount
Burettes SOml < Borosilcate 185.00 |Each SO 3I30°% 129.50 9% 96 7770.00
2P 20wl < bt e S0.00 |Each 30 30% 42 00 D% F% 1260.00
3iFipettes 10ml . S8.00 [Each 20 307% 40.60 % 9% 812.00
4Py 2ml | Boroamwcase 55.00 |Each 14 S > 38.50 9% 9% 539.00
S|Pipettes 1ml _g 55.00 Each L3 < > 3850 9N Ve 231.00
6] Pipettes Smil S SS.00 |Each | 4 30% 3850 9% | 9% 154.00
7imM x X 10l Borosilicate 70.00 Each 14 30% “49.00 9% DU 686.00
8| Mecasur: hinder SOml .| Berosdieate 95.00 |Each 15 30% 66.50 D% DY 997 .50
O | Memsurs 100l D ————— 13S5.00 |Each 20 3 o o4 _S0 9% Ve 1890.00
10| Mecasuring Cylindesr SOOml . 225 00 |Each 2 < > 157.50 9% 9% 315.00
11 Cylind 1lktre | Borosacate 385.00 |Each 1 30% 269.50 9% 9% 269_50
12| Burette stands with clamp. F; 255.00 |Each | 18| 30% 178.50 | 9% | 9% 3213.00
13| Porcelain tiles . |Superioc 45.00 |Each 18 30% 31.S0 9% 9% 567.00
14 Lc:dm flask 250ml = It 220 .00 Each 20 | 30% 154.00 9% 9% 3080.00
15| Rubber Bulbs <k 22 00 Each 60 |, 30% 15.40 9% 9% 924 00
16| RB Fl k 2S50ml L | Bor > S90_00 Each 10 30% &3.00 DV 96 6©30.00
17| RB Flask 100ml < 6500 Each 7 30% 45_S0 D 9% 318.50
18| Glass rods \ |Superioc 10.00 Each 25 30% 7.00 W% 9% 175.00
19 | Refluxing condensers . 245.00 |Each B3 30% 171.50 I I 686.00
20 | Funnel | Borositicare &0.00 Each 25 309% 42 .00 9% 9% 1050.00
21 | Ther o 11000 |Each 10 30% 77.00 9% DV 770.00
22| Standard flasks 100ml Borosilbcate 120.00 [Each 38 30% 91.00 9% 9% 3458.00
23| Comnical flasks 250 ml < | Borosiscate 85 00 Each 40 |\ 30% 59.50 9% 9% 2380.00
24 | » 1 fiasics 100 mal < S 65 00 Each 8 |, 30% 45.50 9% 9% 364_00
25|C ical flasks SO0 ml . |Beorosibcase 13500 [Each [l 30% 94_50 9% 9¥% 756.00
26 | Distilled water bottles Polylab 45 00 Each 30 30% 31.50 9% DY 945.00
27 Manties SOOML - |Superior | 1800.00 |Each 1 30°% 1260.00 D% D% 1260.00
28| Test tubes 15X 125 ~ 14.25 |Each S0 |. 30% 9.98 9% 9% 498.7S5
29 | Copper bath - '9!—-&- 28500 |Each | 4 | 30% 199.50 | 9% | 9% 798_00
3I6STS7.2S
E &OE SALES TAX CERTIFINCATE SREE SRINIVASA TRADERS
Cearnificd the goods on wihich Salc Tax has boen charged have not  been
wmmmwr—m-umwmw._
Provisions of act. That or the rules made thore wndes amd that o Case of /j/'\“"_— . 'QP
e = Py That Sabes .’!'c%; N x
Taxis The Gowesrimmernt ' s Vaxable {as j >
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Sri Indu College of €ngineering & Technology

An Autonomous Institution under UGC
Recognized under 2(f) and 12(B) of UGC Act 1956
NBA & NAAC Accredited, Approved by AICTE and
Permanently affiliated to JNT University, Hyderabad.

AREE SRINIVASA TRADERS

16-11-16/22/N/V/13, Prashanth nagar,near RTA office, Malakpet ,Hyderabad.

PH NO: 9010943711 ,9493287911

Email - 78@gmail.com
GSTIN NO:3SBBRPDSE73DZC.
PNVOSCE
To 1nvaice oo - 0S8/2020-21
The primcipat, {Dete - 0102 2021
SRI INDU COLLEGEOF ENG STECH D.c No:
.7 R R dist. K
| rate
Balance Forwasrd - IGTO7T .25
30 ing tubes . 2550 |E=ch | SO N 17.8S > | 9% 892 S0
31 |Beakers 100ml 4 45.00 |Each 38 JO0% 31.50 % 9% 1197.00
32| Beakers 250ml 5 D — S0 Each 45 309% 42.00 9% 9% 1890.00
33 | Beakers SOOmil ¥ 95.00 |Each 10 > 6650 9% 9V 665.00|
34 7500 |Each e o 52.50 % 9% 2362.50
35| Ostwald's Viscometer Each 35 30% 56.00 D 9% 1960.00
36| Electronic Balance 7400_00 |Each 1 |. 30% | S1 9% | 9% 5180.00
37 |Conductivity meters = D |Each 7 30°% D00 9% 9% DS O
38 | Potentometers ~ RS 620 D | Each 7 30% - 9% IV 380.00
39 e Stirrer < 41 Each 1 30% : 9% 9% 2870.00
40| Water bath-6 hok < S400.00 |Each 1 § 30 % 0% 3780.00
411G balk Kerory 440000 |Each 3 |y 30% 3080.00 9V 9% 9240.00
421C o Pap = [ SugreTior 385 00 |Roll 2 0% 269.50 9% 9% 539.00
43 |Test = — 5 POLYLAS 35 00 Each 7 - 30% 24.50 9% 9% 171.50
44 |Test tube holders -  Superion 15.00 Each 1S |, 30% 10.50 9% 9% 157.50
45|lron mesh x | Superor 15.00 Each s 30% 10.50 9% 9% 84.00
46| Spatulas N 1400 Each 30 |, 30°% 9_80 9% 9% 294.00
47 |Droppers s Sraperior 1S5.00 Each 30 |, 30% 10.S50 9% 9% 315.00
48| Reagent botties S0O0ml < | S prerscr 75.00 Each 10 |, 30°%6 52.50 I 9% 525.00
49| Stop clochk 5 S85.00 |Each 20 |. 30% <409_S0 9% % 8190.00
£ &OE SALES TAX CERTIFICATE
I Coruficd that goods on which Sale Tax has boeon chargoed have mot  boon
|Exemptead in the State Sakes Tax Rubes or the Rusies mmade there under & that
The charpes On accout the Sates Tax o are ‘saracher U
Prowvisions of act. That or the nules made there under and that in case of
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Sri Indu College of €ngineering & Technology

An Autonomous Institution under UGC
Recognized under 2(f) and 12(B) of UGC Act 1956
NBA & NAAC Accredited, Approved by AICTE and

Permanently affiliated to JNT University, Hyderabad.

Tax Invoice

GALAXY FBERMET
Plot.Mo .43, Phase 3,
Vinawak Magar, Gumram

360BOPS1432R 120

guda.. Besrppa Swanmy
Hanga ReddyDist  SGSTINIAIM:
State Name ;| Ielangana, Code 38

Temgle,

Invoice No.

TS

Cated
M0 2021

Celivery Note

hNodesTerms of Fayment

Suppliers Ref.

Orther Referencels)

Buyer

Sri Indu college of Engineering and technology

Sheriguda. lbrahimpatnam. Ranga Reddy Dist,
State Name: Telangana

Buyer's Crder MNo.

Crated

D'is patch Document MNo.

Celiverny Mote Deate

D'is patched through

Drestination

Terms of Delivery

= Des aription of HSMN'S | Quantity Rate per Amount
Ba Services AT
1 | OneGbps intermet subscription oE 42 T9,0:00,.00
T,A10000
CGESTSGEST 7,110.00
Total T93220.00
Amout Thasgeshils oo wosds ) E & ac
IN R Ninety Thres Thousand Twwo Hundred and Twerrty mupess onbyr
HSMrSAC Taxablievalue Central Tax State Tax Total Tax
Hate Amount Haie AEmount | Amount
-] o2 ZF0.00 G v, 110! TG v, 110 T30 00
Total 22 23000 7,110, LS ELE TAZF0.00

T Ammourt  jin werds )

Declaration

DIMNR sven thousand two hundred rupees onby

We dedare thatthis invoices hows theactusl price ofthegoods desoribed
and that all particulars are trueand comed.

for GALAXY FBERMET
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